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T6. Course Specification (CS) Uil ciua g

Institution A sall [SBESEEPIEN 19/5/1438  Date g4l

College/Department  assill /A0S0 : Ay 33y a glad) acd - adiaal) 441

A. Course Identification and General Information :4is dale cilaglaag ol Al jially Ciy o)
1. Course title and code il el 35l 2 (3 12221 ) AiSall Jlas¥) 3 03)

2. Credit hours sxisdl Gleludl 2e 1 Glelu 3

3. Program(s) in which the course is offered.
(If general elective available in many programs indicate this rather than list programs)
) oA ) Liana aady S el il sl el yall
(o) ) o3¢ Al slae) (30 Yy Gl (i el 20 L ole (5 LRI ) jeS a3 jiall (IS 13)
Jas ) 5 13) el
4. Name of faculty member responsible for the course /Al gl e Jsmall (o paill s gime ausl
Gl s dilae Pyl eall gy il o dran dlee 3
5. Level/year at which this course is offered (o ) )jal) L atis ) 2ol 5 (5 ginall 1 a2l ) (5 ghnal)
6. Pre-requisites for this course (if any) (a5 of) el 1agd A5l Gl :
g
7. Co-requisites for this course (if any) (s o)) Dol 13d Labiadl) cilidliall
g Y
8. Location if not on main campus daall (i N el Jada o &l gl )Rl w85 28 50
Falad) Asal) i) g (peasi N sl Gl

9. Mode of Instruction (mark all that apply) (Gdai L JS e ddle guz) il o

a. Traditional classroom (s&ll oul jall Juadll What percentage 4 siall dpuill ?

b. Blended (tradi'tional and online) N What percentage 4 siell 4l 2 | 100

(LY e + eulil) ) marall sl

c. e-learning (s S adaill What percentage 4 siall dpill ?

d. Correspondence (2 () Aul yally aslatll What percentage 4 siall dpuill ?

f. Other sal Gk What percentage 4 siall daall ?
Comments Galaill:
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B. Objectives —ilwny)

1. What is the main purpose for this course __iall 13 (s bl Caagll s L ?

AT JA08 W ) gy Ay a8 g Al Jlas W) 3130 i) ) 5 el 9 (gibiay Al 2935 () Rall ingy

alii JLad) g jalall g0 el &l 3 haiall Aadlaal) g AniSal) Jlas DU Enand) adAiilly g lal) Ciy a3 QIS g Y
Alrd die Ll g g calial) digd i, culolaia¥) pialaa g Jand) o &5 5 Bl ja o ad g Jand] daidlal) Jadal)
Jaal) 128 (B adh g

2. Briefly describe any plans for developing and improving the course that are being implemented. (e.g.

increased use of IT or web based reference material, changes in content as a result of new research in

the field)

(i EY) aal e sl il sheall Al ) ial aladiu¥) Jie) |l Al R Cpeady el W3 S5 hbd A Slalh Caa
(A Al Dl 8 30l Gl DU A i (5 ginall 8l il

(A e el skt o

Cua (e panadil) b Apaald) ¢l ) ghaill Lgig) ga pa SSUL A0 A o) 08 e byjgd el danlpe -
JJaad) (3 gl Lgtiladian) 5 Lgilan

L Aaad) el sall aladia) -

oaadil) (il A gAY dradail) il gall dadki Le pa (38168l -
Jaad) Gy gl paigall dajlia -

(Cila glaal) L o 935 g i AR Jia Apaad) anleil) S (e BLEELY) -

C. Course Description (Note: General description in the form used in the Bulletin or handbook
should be attached).(Jaal) i 4y il) 8 ddll & sediy LS ale Chuag (318 )) (s 1Aiadla) (ol jall ) jRall Cinag

LA Chag

3aat g Ledlaal Leiraal Ledy 23 4pi€all Jlae W1 3] a seial ) jaall Clua g (S

Sl b Y1 Jee Y1 s, Al Jlae 1 51y il

- Sl aplaii g g2l 55 Sl 5 Sl e ales 5 lgtay s
Gl s Wl ey, Ap2aiill 4y )1 HSuall a sgda g AiSall Jlae V) ot
‘;éJ\JY\ Juasy) o 5¢da 9! @M\ Jarll L K 50 Y g4 S ya
Sl el sl s & ul el S LGS -y, A€l 5 )1aY)

(s AV 3l 5 3 )l 6l jalall

| 1. Topics to be Covered ishas iy Al Sl g gall |
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. . P No. of Contact Hours
List of Topics<ile sua gall 2a3ld cu\tfmgfjlil il Adedl) e L)

- dadia

Ledlaal — Ltaaal — ey yat — Sl Jlae W) 3 1) o s 2 6
AiSal) Jlae W 3 5la) cattda g -
siSall (ailds g

Ledia 55 Sl 8 4y oY) Jlae V) s 1 3
sl 5 Kl Sl ypae sl
Ai<all Jlas Y a9 LSl audats
Sl il g a5 apenai

(S Jarll b sl 5 el paic | 2 6
o el B 8 iyl il ) s e
(Ol
 Agdadiil) 4y 5 Sl

LSSk 5 e 5 Lo il 5 S | 2 6

rrtiSall Jandl 4338 50 ¥ 9 4338
Sl Jasll 458 e ) saa 5 L) - 1 3
(Sl Janll 4,58 10 ¥ ) e 5 Ll 3o
di€all 5 laY) ‘5,3 s N Juaiy)
el (5 oY) Jlaiyl- 1 3
il LS dallaa g Jaydadi
13l g ol pal)
gy el g A
Al g jaliall ay yll e yal-
(o Ay -
scdelaiayl sl ya) g 50)
lelaia¥l Gilel jal- 1 3
lelaia¥) & Sl ) ) sal-
byl Jas it
sl 5 sl )l Jee el jin
3 e Jalal 5 il Qe Jpan

o M AU g alae )

el g sl 1 3
Al il e
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sd ygdll g Jadal) g Cauliatl)
L) i 1 3

olalall Cartiat g A yeall

.C\gjﬂ 5l g AR 31a) g i ySud)
A Kl B la)- 1 3

g 85
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1.Course components (total contact hours and credits per semester):
(ol 3 Qo JS) 3aimall s gl Aladll e Ll aae Maal) el il S

Lecture Zliorlal Labggl?é(i);y or Practical Othe{: Total
B)A.ALM“ 5 R ji | ‘éA;\_\L_\H s Al ‘é—“.é\;y‘
Contact 3*15 b Y (Rhu Y bl ¥ 45
Hours
Lledll e L)
Credit 3 b Y bl Y bl Y 3
Baaliaall Chlas 5l

3-Additional private study/learning hours expected for students per week
L gl Ul (e Gad giall A8l alail) e Ly daalall Al all el

4. Course Learning Outcomes in NQF Domains of Learning and Alignment with Assessment Methods
and Teaching Strategy. )
o) Sl yiad 5 andill Cadlal ae Ledlal 5 i gall e gl UL alaill oWl G 5 ) jiall alad il 3

On the table below are the five NQF Learning Domains, numbered in the left column.
oY) 3 parll 8 Ay alaill CYlae (uad 3 5 oLl eaa gl Jsanll b

First, insert the suitable and measurable course learning outcomes required in the appropriate learning
domains (see suggestions below the table)

(oLl Jsandl 8 il jiiall kil casbiall aleill Jlae ale) Gull] ALEN ) i) aled s j3e g 55 ) oy Yl
Second, insert supporting teaching strategies that fit and align with the assessment methods and intended
learning outcomes.

Aaagiaall alaill Cla ey aniill b e a5 o5l 3 ) il il Jaol Ll

Third, insert appropriate assessment methods that accurately measure and evaluate the learning outcome.
Each course learning outcomes, assessment method, and teaching strategy ought to reasonably fit and
flow together as an integrated learning and teaching process. (Courses are not required to include learning
outcomes from each domain).
iy Gl Daadl s 5 den®l gl 5 Rl alad 2 e JS aladll 7 jde 383y adi g (el ) dpidliall aadill Cudlul aa WG

(o
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Code NQF Learning Domains Course Teaching Course Assessment
# And Course Learning Outcomes Strategies Methods
Judesa A pall (i gl) LYY (38 g alail) c¥laa i) clas) i aitl) sl
A alal Cila A
1.0 | Knowledge 484l
LT | 40sall Jlas ¥l 30 a ggda Ao i iy
L"JUJSMS\ Pj@-aﬁjm‘ Gildhgg
AT
1.2 Jard) (A 43S pad) g 48 e daay
Bl yall g s 1Y) Juat g 8l G palaal) Jo¥) Auadll JLady)
Elaal) sl paly dodly | 3 aladl) e Sﬁ*rﬂ&ﬁ‘i‘g‘
4 g . - - & ‘: . - (,SJ J .’.
13| 4ls slae) g elay ) Jas il 5 7 9_1)\.,_\3\ (‘J:ul\ i)
B 1al g adad) g ciaaill g p BTl | (g yISTY) anlail ABadall
B gl) 3 400) g Al it Sl JUAJ\}ML“J\
2.0 | Cognitive Skills 4813y <) jlgal)
2.1 Lial) Jlae Y1 B3] o s¢da gy
Z\.JJUJSM.“ e}@i-ﬂ\g&,\fﬁ.ﬂ\ aila g g
” * duanl) <l ).g.l;d\ IS el gyl
22| Jaadl (B 438 sl g A4 S pal) G oy | (S aladl A Lail) JLaay)
Bl pall 5 (5 ) Juuai¥l g (iCal) | S gladll alail) Al LEaY)
Lelaia¥) el alls 4l | s Sy ailail —
i o s adaadlal)
- J\)ﬂ\) A58l
23 das g sluyl) Jas @l 5 ot
TSl
3.0 | Interpersonal Skills & Responsibility 4! sicall g Jaady cpaAY) ga Jaladll <l jlga
3.1 A G el Jandl g Joldly | ) gal) g L580) daglia g daada 5 jlaiul
LAY A Ll | el s
4.0 | Communication, Information Technology, Numerical <) lgall g ilaglaal) 485 9 Juai¥) &) jlga
dganel)
4.1 &lﬁj‘gc}faﬁﬁbdm‘go\)ﬁid@ﬁ sl Gl daglia g Aaadla 5 jlaiul
Ul gad) g dddliall lUal) ol
Al alading
<Aty
5.0 | Psychomotor 4 allgdsudil) &l jlgall
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5. Schedule of Assessment Tasks for Students During the Semester
(sl Al Jaail) U AUl DA e sy Al algall e 301 Jsaal)
Assessment task (e.g. essay, test, Quizzes, group project, examination, .
speech, oral presentation, etc.) W, ce k\ Duei Pro&or‘mon of ’I;otal
et AL ol g 5 e -5 el S LT LT Jlie B 1) il e | O B jssessment
(... 5588wl jia e Hulad ot A el o 8
((©0a3) Y s el HLaay) bl 20%
((SnT) L g el iy | 2 20%
o a3 - eyarest | Gl DA 10%
Al sy Sl s S T ’
(i) Sl laay) | 2= o 50%
o)
Yl 100%

D. Student Academic Counseling and Support ¢S4l asall g easalS¥) ALY

1. Arrangements for availability of faculty and teaching staff for individual student consultations and
academic advice. (include amount of time teaching staff are expected to be available each week)

AR aa) gy of @8 sty 3 B ) a8 S Adlall (oo ) apalSY sl Y 5 ol LRIy xll A eliac ] dali) (laa <l 53
(g sl JS (G Gl 3¢ Gyl A sliac]

Liasp Al 2 adl 5 e sl el 10 il zlisy

E. Learning Resources alill jilas

1. List Required Textbooks 4 slaall 3 5 jiall Sl Aaild ;
AN AN Y I (Melidail) g G- AiSall Jlas ) B 03 " daa Cpan J gl e -
22003«

2. List Essential References Materials (Journals, Reports, etc.)
(s — ol 5 padall il 5 sal) ) ) anl el il

22006 ¢G5 (a2 " Jard) B 1a) g adall il g | @ Al pSad) -
22006 <G st el ae " AY) aa Jaladll i g 2 A U Sl -

sl e Al Jae ) 31 A il palaat ¢ e daa] daaa s

¢ A pal) Ataall ! aliadl gkl g aanail dalad) B laY) " edyiia 3 00)
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3. List Electronic Materials Web Sites, Facebook, Twitter, etc.
@\m ¢ gl E g engvisy é‘)A e:t:g.':j‘)ﬁﬂ}ﬂ JJLAA” PONIL

http://ebookbrowsee.net/bus224-office-management-winter-1995-pdf-d441556953

http://www.cambridgecollege.co.uk/coursesattachments/ OMAMOD1(03-07)pdf

4. Other learning material such as computer-based programs/CD, professional standards or regulations and
software.

el 5 Apaasill ) sl o dgal) yulaall 5 cdaanall ) shanl 1/ Y andall e sasizall gl sl i 5 5a0 dpalad o 50

.‘.?_A.IL.LIS".".\L‘ﬂM‘ QQJLJJ@UAG&}L@J.\M” 1 Ol o g8 Lndati G J = CD

F. Facilities Required 4 3 (3 all

Indicate requirements for the course including size of classrooms and laboratories (i.e. number of seats in

classrooms and laboratories, extent of computer access etc.)

Qe g el idall g Al jall J geadll Ak deliall axe :gl) il sl g dul jall J gead ana @lld 8 Lay ol jall ) Hial) cilillaia das
(.2 5 o llad) (Y1 ) 8 g

1. Accommodation (Classrooms, laboratories, demonstration rooms/labs, etc.)
gl Jalea / Gl jaa ccl Haidal) ool ualall C'_IL:;G) Apaalaill 38l yall
3aal g :\,)u\)d acldl J‘)LJ\ CL\;.J

2. Computing resources (AV, data show, Smart Board, software, etc.)
(Sl all) ya g b gl JASAN S gl - g Gl -EJM\JQM\sPi)@Hu\a\M\

.Data show <ULl (1a e e 1 -

.:\:\Sﬂ\ﬁ‘)w -
G..mﬂ:d.ﬁﬁ'é‘))gueﬁ\ -
Saa Slea

3. Other resources (specify, e.g. if specific laboratory equipment is required, list requirements or attach
list) (Lo 4aid G330 sl cla SH Aisma yiide < et ) Aalal) i fia, Wadan) AT ailias,
Y

G. Course Evaluation and Improvement Processes 4wl Sliles g ol jall ) lal) anidi;

1. Strategies for Obtaining Student Feedback on Effectiveness of Teaching
O Alad (g U (pe Fmad 5l 25350 e gl Cibinsi) i

( feedback) dealll Aaxil Cladliul Ciym Lo ) 8 Glld e Capeall ) jall (Ul o 2y
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¢ ol Cglud Dleld 530y el o agill Adyrd ) jaall anis DA (o ¢ arlail) Eillad Ll

aalall g SSIY) a8l (31yda oo Gl el e ag
2. Other Strategies for Evaluation of Teaching by the Instructor or by the department. ‘
el ) G pxill D guae 8 e 3l Alae sl (5 A Sl il
odal) P -

oAl Alad) il g Qall el Juaadll 288061 L ) 9 audll Ladiay Al 4ndlal) clalad) -
el (Guie dnlia -

dal i) e JS (A Quoxill L guae o)l andll) 8 ¢ Dla 31 adhy G andlly 33LLY) api -
sl bl g Gy il

liall gl g ladadi dial 38 (e ) Rl 4y ) sall daal pall - -

Dokall (DU g el 5l (il A eliac) (e Ao same G Ay o5 L

3. Processes for Improvement of Teaching (3l (s Slilee

kg Jadads ial 8 ey ¢ sl (Bude 8 (e (590 <G Ailajiay el Chiagi daale -
AL Basal) Bang Aeaal&Y) iy saall
sdhadi &al U8 ey candll Guia B e (550 S0 Al e 5 ) kel Clua idaal jo -
 poully e liall yy gha

Al il 5 el shill 481 g pe Al il Galdl) sl jilas Cyaai -
Rl el g ot 8 LA (e BalELY) 5 ) jiall DUl an il Jilas -
Rl a8 Baal) Al ol 5 eyl 3k g 5T -

SRSV g B Al aladti) e GOl s -

Lol A pliac ] @ jlea dali )y ga salal) i) Hgan -

bl skt g st diad Cilgun 55 (e BoliiaY) 55 ,LERLY) -

el o el o pxill A siae Jsn andll (Buie Clgas 55 e BalELY) 53 LAWY) -

r'u.usj\ U gl L";’:TAJ\ ("TAJ\ Glalee @;&u -
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A Caasll lala yie £lEiY H.\Qﬂ\ Sle ol @Mﬂ -

4. Processes for Verifying Standards of Student Achievement (e.g. check marking by an independent
member teaching staff of a sample of student work, periodic exchange and remarking of tests or a sample

of assignments with staff at another institution)
ol g el (o y5 & elacl U8 (e Adhall Jlael (g0 Ao zanaal (3835 1o ) Dlal) Slad) il s (e 3R Cililes
LE .sa-‘“‘ . _\ng . I ..~ :L) .J:té‘at\“. [N 3_;“; ‘U_’ .... ] .
);\ 50 (e ) L Lac\dﬁ@ 29 AJH\JLAQ\UA L J\ \)L\.\;Y\c.\:ua.\

sy (seleal) munailly danhall ) zalindl Laadic diad U8 (e CUAY) (0 A daslia -
el ) Cale AU gl puan e e
all Al 158 iyl 3L (e degane Ganads -

5. Describe the planning arrangements for periodically reviewing course effectiveness and planning for
improvement il Tadaldll g;“‘bj‘ o8l Aullad (gaal Ay gall daal yall Tasladdl) Culusd 3 Coa

DAAlL Glady s IS A e DY) 5Bl 8l -

cos ) Al Sinl 5 el Hall R Bl and Qs -

Agliie S 8 aliles & ) jie aa Rl 45 e -

pell ) () Lgad ) 5 A 30N gy phaill il yiBall Slae) -

Al ol maliall ok g lahads diad o o Ji8al) andll ) g -

Name of instructor iui aul: (R gml) 3al) gyl gaili e dran e 2
Signature &2 53; sdall g oAU g4l 3 ymuii  Date Report Completed &l Jas) b
12/8/1438
Name of field experience teaching staff 4silasall 8 pad) (s a8 Abd sluas) amil:
/

Program coordinator gabi sl (dusia:

Signature &2 53: Date received a>iwY) g
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