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T6. Course Specification (CS) Uil ciua g

Institution 4w 34ll: Najran Universit Date &4l 20/8/1438

College/Department  a~sll /AN Community College- Computer

A. Course Identification and General Information:4is dale cilaglra g ol ol Sally Ciy i)

1. Course title and code 4 8 a5 @ SKills of Computer and information technology

2. Credit hours sxiadl Slelidl 22 ;5 Hours (3 hrs. Lecture + 2 hr. Lab )
3. Program(s) in which the course is offered.
(If general elective available in many programs indicate this rather than list programs)
: Al il Liaa iy 3 gl ) el yall
(o) 30 A8 dlae ) (e Yoy &lld (i el 830 ale (g LEa) ) iaS ady ) jiall (S 13)

4. Name of faculty member responsible for the course !l 8l e Jssmall G yaill 48 goae and : Dr.Shrin
Shokry Maaroof

5. Level/year at which this course is offered (o ) )_jid) L oty )l 2and) i 5 5inall : ONE
6. Pre-requisites for this course (if any) (a5 of) oAl 1agd A5l Gl :

7. Co-requisites for this course (if any) (s o)) gl 13 Lalaall cilalbiall |

8. Location if not on main campus dxslall i 1 Jaall Jals (6 ¢ ) j8all a8 o8 50 1 Community college girl-
university city-university city

9. Mode of Instruction (mark all that apply) (Guai L JS e dadle guia) (il Jass

a. Traditional classroom (sl o ) Jocdll] o/ What percentage 4 siall 4wl 2 | 100

b. Blended (traditional and online) N What percentage 4 siall 4l 2 | 100

(C28Y) e + sl ) adall aadl

c. e-learning (SsASIY) adadll What percentage 4 siall 4l ?

d. Correspondence (2 () Al yally aalal What percentage 4 siall dpill ?

f. Other wal Gk What percentage 4 siall dpill ?
Comments Galai:
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B. Objectives —ilwny)

1. What is the main purpose for this course __iall 13 (s bl Caagll s L ?

This course aims to discuss the various parts of a computer and their working, and the various types of
task-oriented software, course discusses the concepts, types and protocols of computer networks and
about Internet technology, the concepts and levels of programming languages and major programming
languages including object-oriented programming, and Learning how to use word processing and
electronic tables

2. Briefly describe any plans for developing and improving the course that are being implemented. (e.g.

increased use of IT or web based reference material, changes in content as a result of new research in

the field)

(i YY) aalye ol e glaall 2l ) Gl aladil¥) Jle) | el ol RN Gaeaty g shail Wadds o abd A el Caa
sl Jlae 8 suaall Gl DU A8 (g sinall 8 <l il

1-Increasing the use of technology tools and references

2-Changing in contents according to development in computer since.

C. Course Description (Note: General description in the form used in the Bulletin or handbook
should be attached).(J: i 4 jail) 3 il B e LaS ale Chag (38 ) Audy sddiadla) (ol ) 8al) Ciuag

Course Description Jdel) ciajy

1. Topics to be Covered il iy Al Sle g sall

No. of Contact Hours
List of Topics<ile sa sall a3 cm\?&e{:}{e\k)sx’ sl Al e L
1-Computer generations, definition, characteristics, and 3 15

types-Computer Hardware components(input and output
units, storage units, process...)-Computers' software
component and the development of systems and software
2-Measurements unit and the parts of the motherboard 3 15
and CPU- Computer Networks (types and characteristics)-
Uses of the telephone networks in the computer
communication

3-Information Technology- Concepts of(Teleworking, 3 15
advantages of using electronic documents, e-commerce, E-
world)- Safety and health when dealing with computer-
Information Technology protection (information Security,
privacy, Data Protection, viruses: types, problems,
computer ethics)
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6-Microsoft Excel 2007

4-Microsoft windows7(introduction-start a program- 10

explorer windows-changing date and /or time-(changing

the mouse pointer-organizing files and folder on drives-

install new printer-switch between windows-Adding

removing program)

5-Microsoft word 2007 10
10
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2.Course components (total contact hours and credits per semester):
(ol 3 Qo JS) 3aimall s gl Aladll e Ll aae Maal) el il S

Lecture Zliorlal Labggl?é(i);y or Practical Othe{: Total
b)"a\AAn 5 ﬁﬁn\}” ji | ‘éA;\_\L_\H LSJA‘ ‘é-“.AAY\
Contact 3 delete 2 delete There is 75
Hours on
Lledll e L)
Credit 3 delete 2 delete There is 60
Baaliaall Chlas 5l on

3-Additional private study/learning hours expected for students per week
L gl Ul (e Gad giall A8l alail) e Ly daalall Al all el

4. Course Learning Outcomes in NQF Domains of Learning and Alignment with Assessment Methods

and Teaching Strategy. )
o) Sl yiad 5 andill Cadlal ae Ledlal 5 i gall e gl UL alaill oWl G 5 ) jiall alad il 3

On the table below are the five NQF Learning Domains, numbered in the left column.
oY) 3 parll 8 Ay alaill CYlae (uad 3 5 oLl eaa gl Jsanll b

First, insert the suitable and measurable course learning outcomes required in the appropriate learning
domains (see suggestions below the table)

(oLl Jsaadl 8 e jiiall jhail) Casbiall aleill Jlae ale) Gulll ALEN ) ) aled s 30 g 55 () oy Y gl
Second, insert supporting teaching strategies that fit and align with the assessment methods and intended
learning outcomes.

Aaagivsall alaill s i 5wl ol e Gt 5 tlai i) il ol i) J30) L

Third, insert appropriate assessment methods that accurately measure and evaluate the learning outcome.
Each course learning outcomes, assessment method, and teaching strategy ought to reasonably fit and
flow together as an integrated learning and teaching process. (Courses are not required to include learning
outcomes from each domain).

iy Gl Daadl s 5 den®l gl 5 Rl alad 2 e JS aladll 7 jde 38y adi g (el ) dpidliall aadill ol aca WG

¥ cgn Jln S cgn ol il s el il G553 0 503wl o ) ol 5 ol ALalS0 Al Lgwians g 3o
(o
Code NQF Learning Domains Course Teaching Course Assessment
# And Course Learning Outcomes Strategies Methods
Juudesa O pall (il gl) JUaY) (38 g alail) c¥laa ) il il Al Gl

Sl plat s ey
1.0 | Knowledge 48 a4l

1.1 Define the basic concepts related to | Lectures First exam, second exam,
computer, computer applications and final exam
needs.

1.2 | Describe computer components, systems | Lectures First exam, second exam,
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Code NQF Learning Domains Course Teaching Course Assessment
# And Course Learning Outcomes Strategies Methods
Jualsa A gall (i gl) LYY (38 g alail) c¥laa O i) i) asitl)
ol alad Gy i
and networks final exam
2.0 | Cognitive Skills 4S1_,3Y) <l jlgal)
2.1 Applied mathematical and language Lectures First exam, second exam,
principles in solving problems. final exam
2.2 Suggest suitable solutions for computer | Lectures First exam, second exam,
problems in local fields final exam
3.0 | Interpersonal Skills & Responsibility 4 gicall g Janiy ta AY) g Jalail) &) jlga
3.1 Self-learning and to continue developing
and searching for information to keep up
to date.
4.0 | Communication, Information Technology, Numerical </ lgall g cilaglaal) 40585 ¢ Juaiy) <) jlga
Agasel)
4.1 Writing and oral connection with uses
information techniques.
5.0 | Psychomotor 4 dxudil) & jlgall
5.1

5. Schedule of Assessment Tasks for Students During the Semester

ol A Gl oL Al LA (e aty ) algall i3l J sanl)

Assessment task (e.g. essay, test, Quizzes, group project, examination,

. Week Due Proportion of Total
speech, oral presentation, etc.) i i Assessment
et Jaal elon g s e 5 pmd G JEA - R — e LS ;i) ol e | emgt\)“ S Al ye dunsl
F........ S i (i ye Aplad i )
1 | First Monthly teat(editorial) Vil 20%
2 | Second monthly(editorial) Xl 20%
3 | Assignments and research papers During the 10%
semester
4 | The ultimate test Xvl 50%
Total 100%
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D. Student Academic Counseling and Support (&l asall g azalSY) 2L Y)

1. Arrangements for availability of faculty and teaching staff for individual student consultations and
academic advice. (include amount of time teaching staff are expected to be available each week)2 hours

ADA a5y o @85y Al gl a8 SO Alall (oo ) oapd SV Sl Y5 ol LW (i) i eliae ] AU Glaa s 55

E. Learning Resources abdl) jilas

1. List Required Textbooks 4z slaall 3 jiall il 4a38
Introduction to the computers & Internet, 2011,Prof.Abdullah bin Abdulazeez Al Mosa.

2. List Essential References Materials (Journals, Reports, etc.) ‘
(W s — a5 aadall il 52l ) Fand) aa)yall il
Books (title , author (s), publisher, year of publication) Computing Essentials, 2005 or latest edition,
Timothy J. O'Leary, Linda I. O'Leary.
3. List Electronic Materials Web Sites, Facebook, Twitter, etc.
CJ\ gl uﬂy Ot ulu‘)l\:i\ cﬁ\}A 5:\:\.1_5‘)&:}” JJLAAS‘ PONIL
4. Other learning material such as computer-based programs/CD, professional standards or regulations and
software.
el 5 dpakasill ) sl o digal) yulaall 5 cdaanall ) shanl 1/ Y audall e saaizall gl sl i s a0 dpalad o 50
1-windows 2007
2-Microsoft office2007

F. Facilities Required 4 3 (3 all

Indicate requirements for the course including size of classrooms and laboratories (i.e. number of seats in

classrooms and laboratories, extent of computer access etc.)

23e g el idall g Agul Hall J gaadl) Ja0a 2el8all 2xe :(gl) Dl jitall g Al jall J gaad ana @lld 8 Loy ol jall ) jaal) cilllatie sas
(G 5 lhaall Y el 3 s

1- 6 lecture hall with 40 sets

2-7 labs with 30 computer device.

1. Accommodation (Classrooms, laboratories, demonstration rooms/labs, etc.)
(&@...omsm) Jalaa / Al jas el yiidall ccl palaall Gileld) dalail) i) yall

1- 6 lecture hall with 40 sets

2-7 labs with 30 computer device.
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2. Computing resources (AV, data show, Smart Board, software, etc.)
(e ) s b sl KA 5 sand) — 55 Gl -5 ) gaaall 5 o seall 3 jganl) A gulal) < ueal

3. Other resources (specify, e.g. if specific laboratory equipment is required, list requirements or attach
list) (Lo 3aid 330 sl cla SO dima e < jead A dalall Jie, Waas) g A1 jolas,
Provision of electronic monitors to view lectures

G. Course Evaluation and Improvement Processes 4l Glales g (ol jal) ) j3al) anidl;

1. Strategies for Obtaining Student Feedback on Effectiveness of Teaching
O3l Agllad sy U (e el A3l e ) geand) cilad) i
Electronic Student Evaluation Questioners

2. Other Strategies for Evaluation of Teaching by the Instructor or by the department.
eonl) 5l il A guime U8 (e ) dlee apil (g AT Clliai) i)
1-Brainstorming
2-Istructors evaluation in the same department(notices form)
3-periodical reviews to subject by planning and development committee.
4-Subjects recycle policy.

3. Processes for Improvement of Teaching (sl (pwad Sllee

1- periodical reviews to subject Specifications by department boss and planning and development
committee in quality unit of collage.

2-Update education resources to subject to be sure it is according to modern changes and development
3-Analyze students questionnaires results and uses it in development of subject.

4-Using varies 'teaching ways and using modern technique in subject presentation.

5-Train the student to use blackboard.

6- Instructor attendances courses of instructors abilities development

7- Consulting and response to planning and development committee directions.

8- Consulting and response to boss and quality responsible direction.

9-Specialices Workshop for teaching ways

10-Encourage self education.

11-Encourage out reading.

12- Encourage grouping discussions.

13-Encourage to presentation.

4. Processes for Verifying Standards of Student Achievement (e.g. check marking by an independent

member teaching staff of a sample of student work, periodic exchange and remarking of tests or a sample

of assignments with staff at another institution)

Oy eoliions Gy A slimel U8 (o Al Jlael (0 e pomasd 3835 :fin ) Aullall il iy sias (0 ol e
(oA e e G A sliae] 8 ge 450 Abay Al Jlee| (e e 5l 0l JLEAY) manaad

1-Crosscheck of exam marks by committee
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2-Creat committee of instructors for suggesting subject questions.

5. Describe the planning arrangements for periodically reviewing course effectiveness and planning for
improvement Caesill laudadill 5 ol all ) j3all Allad (saal 4y ) sall Ara) jall Japladill s 5 Caa

- periodical reviews to subject Specifications by department boss and planning and development
committee in quality unit of collage

2-Update education resources to subject to be sure it is according to modern changes and development
3-Using varies “teaching ways and using modern technique in subject presentation.

4-Instructor attendances courses of instructors abilities development.

5-Train the student to use blackboard.
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Name of instructor ,ial) iul awl: Dr. shrin shokry

Signature &2 53): Date Report Completed _: 83 Juas) g JU:
15/6/1438

Name of field experience teaching staff 4l 3 pdd) (a5 dia slac| aul:

Program coordinator gabi sl (dusia: Dr:Salwa Elwazer

Signature &2 s: Date received a2 & b:

T4 Program Specification - Muharram 1437H, October 2015.



